
Congratulations! 
Please follow the steps included below for completing your Commencement 

registration. To get started, please visit the link here: 
https://aspen.gradpak.com/categories/graduating

To register, click the white button on the home screen that says, “Click here to register”. 

Input your Learner’s ID and date of birth. Your Learner’s ID can be located in your Student 
Portal, in the top left corner. 
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Complete the alumni survey. 

After completing the questions, you will have four steps to complete for your registration, as 
seen below: 



To begin, click on the “+” sign at the top right corner of Step 1. 

Review your address listed and make any changes needed. Required materials for 
commencement will be sent to this address prior to the ceremony.

After verifying your mailing address, click on the blue “Next” button. The screen will refresh 
and should now have a green checkmark for Step 1. 

Step One: Registration
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To begin, click on the “+” sign at the top right corner of Step 2.

Please follow the instructions provided on the site for reviewing your name. 

Once your name is correct, click on the “Approve” button on the left. This will submit your 
name. You should now see a green check mark for Step 2. 

To begin, click on the “+” sign at the top right corner of Step 3.

Step Two: Name Announcement

Step Three: Create Your Commemorative Slide
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Next, add your hometown, email address, and headshot for your commemorative slide. Your 
picture should be an appropriate picture. If you do not want to add a picture, there is an option 
to use a generic, pre-selected image.

You can preview your slide, by clicking the blue “Preview Slide” button. After previewing your 
slide, you will click the blue “Proceed” button to save your slide. 

You should now see a green check mark for Step 3. 
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To begin, click on the “+” sign at the top right corner of Step 4.

Fill in the required contact information on the site. 

Click on the blue “Next” button to continue. 

Step 4: Photography
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You should now see a green check mark for Step 4. 

Click on the blue “Submit Registration” to finish! You will see a screen confirming your 
registration.

Step 5: Submitting Your Registration
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